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Course Booking Form
	Course title
	

	Course location
	

	Course date and course cost
	
/  

	Name
	

	Job title
	

	Organisation
	

	Work address
	

	Work e-mail address
	

	Contact telephone no.
(in case of emergency cancellation)
	

	Contact name for invoice (if different)
	

	Contact e-mail for invoice (if different)
	

	Address for invoice (if different)
	

	Purchase order no (if used)
	

	Where did you hear about this course? (please tick)
	Word of mouth
	
	Via our website
	

	
	Email from Community Links Training
	
	Attended another course
	

	
	At an event
	
	CL Training Brochure
	

	
	Other (please specify)
	
	

	In order for us to make the learning experience as enjoyable as possible for you, please advise us if you have any mobility,sensory,learning needs or cultural needs which need to be accommodated?
	

	Data Protection: Your details will be used for the processing of your booking and updates for the course(s) you book only. They will never be shared with third parties. All information will be safely destroyed after 5 years. Please tick this box if you would like to receive information on future courses we offer.     FORMCHECKBOX 


	Date:
	


Terms & Conditions:  Community Links Training is a service of Inspire North.  Please enclose a cheque, payable to ‘Inspire North Ltd’ for the cost of the booked training(s).  Alternatively, an invoice will be issued to the address, as specified on the form, within two weeks of receipt of your booking. Inspire North’s terms of payment are 7 days.
Cancellation: In case of cancellation, the full fee (minus a £25.00 administration fee) will be refundable up to 14 days prior to the training.  Cancellation after 14 days will incur full payment.  We appreciate that occasionally staff cannot attend at short notice and a replacement delegate is not available or appropriate.  However, we ask the delegate’s organisation to cover this cost so that we can keep course fees as low as possible.
By submitting this form, you are agreeing to these terms and conditions.

Please return the completed form to: training@commlinks.co.uk or by post to:

Community Links Training, 3 Limewood Way, Seacroft, Leeds, LS14 1AB                   Tel: 0113 273 9675
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